











Pubde: Sector Procursmeant takes place ina highly publc envirenment. The llkelihood that publc procusment
acinlies will Gormes uncier intense scrobimy by oy payens, carciclates oF publc office, the medha, and unsuccessiul
busineases compsating for public businass has promotad a procuremeant system much mome complex than that
of the normal privately owned fion. Public procusment 5 gosermed by a complex, even overwhalming, systerm

of bness, rukes, megulatons, coul desisons, adminstalhe oings, moeommencsd best practicoes, and tha pricrities,
goals and beliafs that am associsted to the public ssctorn

INTRODULZING YOUR PRODUCT

The City of Miami Baach engagss in & number of vaned activities whilke prowviding municipal senices for its
reaeicents and support sefvices 1o the operation of City departments, Thess services Incluck, but ae nat limitect
ke podice and fire protectesn, sanitation, capital mposeimants propcls, pubdic warks, parks and ecpation lasil
tizs, planning, flest managemeant, poparty maintenance, human esouces,. information technokogy, economic
cevelopment, and relghborhood services. A geeal varety of goodts, equipment, and services must be purchased
feor the cepan ments and divisions performing these serices, These punchases are processed though the
Procurement Diason.

The Procumment Diviskon mantains an “open door” policy 1 all companies and citizens in the purchasing
of products and sarvices. Thersfomr, it i impoiant o both you and the City that your prodiact or ssnvica ba
Intraciucedd n the most efficent and effective manner passibke,

At all tires, the Procummant Division oparates with integnty and faimess 1o its suppliers. Through this policy,
we [ope 1o maintan an atmosphes In which the Clty, wendors, and cillzens can work together for the proslsion
ol the City's “Goods and Serices” moocds

VENDOH/BIDDERES LISGTE

The City of Mami Beach has contracted with BidMet® and has bagun utilizing a mew contral bid notification system
created excluaively for state and local agencies kbcated in Sowth Florida, Geated in conjunction with Biclket®, thia




new South Forck Puchasing system has replced the DemandStar system and aliows vendors 1o register oning
arcd fecoie notlificaton of new bicls, amenciments and awands, Venckors with intemet access should mview the
registration options at the folowing website: www.govbids .com scripts/southfiondaspublic/mome1.asp. [ you
cha not have Interns access, plase call the Bidhet® suppart group at 800-G7 7- 1997 extension #214,

WHERE THE CITY BUYS

The City of Mlami Beach operales a centralzed procurement pragram, The Procurment Divison ac1s as the
Cy's central pros urerment autharity and exenises contmd cver the acquisition of equipment, materials, ssrces,
and supples for all City departmants. The Proocusmant Division assumes msponaibility fo

, o Lhal all sakes mpresentalbes meane a Tull, Tair, and courbecus hearing;

. Mamtain opan and fair competition;

. Dl 1o tale acvantage of vendor emors;

. Maintain fair and clear purchase and Bid specifications;

LAdhems to ethical procumment policies and principles and laws;

Obsere and malntain hanesty and candor in all transactions with suppliers;

, Fespect the confidence of suppliers in the handling of information;

. Hemain free from any obligation to suppliers;

. Anser all incuires promptly;:

10, Fumish and comphale accuate niormaticon;

11. Foliowr up on delivenss, and foster pmompt payment of imsoices:

12, Keep an open mind on new methods and procedures for prcuning goocts and services;
14, Encourage testing or dermanstration of matenals and products which may be of walue 1o the City;
14, Visit soumres of supply and keap informed a3 to their methods and stability; and

15, Acts as llakson between vencors and the Tty
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HOW THE CITY BUYS
Pumchases of £256,000 or kss am macs on the open market, Whenever possible, thess puchases am bassd on
informal cuotations, as follows:

1. Pumzhases up 1o $10.000; Tekphomns quales am obtainsd om al east thees 2 supplens,

2. Punchasas for mome than 10,000, up to and Including %26 .000: Written quote mquests are solicited

on Fequest for Quastation forms detailing the tkems to be purchased, celvery requiremeants and other pertinent
infarmation meaded or eed 1o al least thres (3 verckors on the Bioder's list who can supply the pantcular procust
Or EErvice.

Al purshasss of supplies, goods, equipment and cantractual services excepl as alhenwise proviced in the Gity
Code or Florida Statutes) whenr the cost esceeds $25,000, are purchased on the basis of formal, compatitive,
seaked Bids which are Bsued in accomdance sith the terms of the Invitation for Bicd and competive seaksd
praposals which ame issued in accordance with the tarms of the Reguest for Proposal,

The City Manager or his designes may, In case of emegency, wake competithe Bicding requilrements and
climct the Procurerment Dirsctor to purchasse directly thoss goods or services whose immediate procumment
ia essantial to the e, health, welfare or safety of tha City

BIDDMING PROCEDURES
Specific Bidding procedumes haws been established by the City to conform with the mquirments established
by by ancd to prowicie for unborm treatment of all vendors, MinorityAomen Owned Business Enterprises ae

ancodraged o pantcipals in the Boding proceduns cutlived below:

1. Invitations for Bikds (B10s) The process of procurmeant by formal competithe seaked Bids, & the prefemed
msthod of soucs salection for the Gity, and o used whem il is bath, practicable and acvantageous for the Gty
tor @copaire goods andlior sarvices which excead £25,000 and which ae unidorm in specifications and standards.



The measurable criterla used for evaluation ae obecthe in natue. The principal conskleation gren o Bid
avaluation iz iovwest price meeting specfications. Award 5 mads 1o the west and best bickdar,

Im cietermining the knvest and best bicder, i ackdition to price, thene shall be consicierad the foliowing:

1. Th ability, capac y 2nd skill of the bidciar o paericrm the Contract,

2. Whethar tha biddar can perdomm the Contract within tha time specified, withowut delay or imterdersncs.

. The character, Integrity, rpulation, juigement, experence and efficiency of the bidcer.

, Tha quality of performance of previows contracts,

. The pevious and existing complianca by tha bidder with wsa and ordinances relating 1o the Contract.
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. Aaquest for Proposals (AFPs] The process of procurerment by foomal compatitie seaked proposals may be
usad whem it is both practicable and acvantageous for the City to acquire professional serdices which may vany
clepending on the provides and when quality and ather factors are paramount, not principally based on price,
Poward is macke 1o the maponsible proposer whase propasal is determined 1o be the most aclaniagesus D the
City taking into considertion price and evaluation factors set forth im the Request for Proposal

3. Request Tor CualMcations (AFSs) FFCs am issued prirmardy for the selection of anchitestural and engessesnng
firma pursuant to the Consultants Compstitie Megotiation Act. Other professional services e, plannars) may

ber acouied via the RRC process, As the name states BFCE are primarnily focused on qualifications of the inck
viduals and thair firm.

PUBLIC NOTICES

Legal notices am published in ocal newspaperis) of general crculation, informing the pubic of commooites,
aquipment, or senvicas that ame being solicited. Motices of solicitations ar al=o sant 1o commuinity- based
organizatkons, If the natuee of the Bid/popasal eguires a pre-Bidpropasal conference or site vish, the place,
e and time 15 included on the front page of the Bid/FAFP docoement and the egal acvertiazmeant,



SPECIFICATIONS

O of the most mporant Beiors in cetarmining what the City buys is the quality mecuirement of the using
dapariment or division. This quality recuirerment is not necessarily the best nor the cheapast of a paricular
comnmodity. The Gy determines quality by nesd — that 5, the tems that are both economical and best suted
fear thwr particulsr wse al a Gy department or dvision.

The quality requinsd of a good or service 5 stipulated in a specilication, Frequenthy, thess specifications become
quifte techncak n other circumstances, a8 "brand name” may bae wsect [n oither cass, the specficaton 5 a
dascnption of the quality anddior pedormance requied and not & preference for a paticular name brand item.
Such efemences are not intenced 1o be estrictive. Mendors with products meeting o excescing the quality and
porormances mouirements ane invited 10 Bid even though the brand name of their products meny not be maens
tioned in the specifications. The ity will bs the scle judgs in the detemination of which product mest the Bid
specification,

SUBMISSION OF FORMAL BIDS

Bids must be submiited on the Bid forms fumished by the City, The complete set of Bid foms must be filked
aul, signed, and seaked in the Bid Reply envekope, Other forms or documents may be mecuined and shoukd

ba completad to the extent applicable and mturned in with your Bid submission.  a vendor cannot Bid on all
Items, hedshe shoukd mark the kems on which hedshe |s not Beoiding with the words, "No Bid® Cae shoukd be
takan that all recquimsd forms am complebed and that all amoonts on the Bidder's offer ame comacl. Proe axen
siona ahould be double-checkad to ensure thair acc uracy.

I case of adiffernce botwesn the unil prices, and extenced otalz in a Bid, the unit price shall govern, The Bid
must be signed by an appropriate officar or individual who has the authority to bid the businesa entity or it may
not be consiciened,




Linkess othemviss specified in the Bl document o propossal, thee (2 copes of thess sa2t of oems must be
properhy cintified and returmed in the B Boply envelops and maied or deivemsd to the Procumment Diisian,
City of Miami Beach, City Hall, 1700 Comvantion Center Driva, Miami Beach, Florida 22128, All ssaked Bida!
proposals must be recelved prioe to o by the Indicated Bid Opening date and time. Bos/proposals ecebed
after the ceskgnated tme or ab a diferent eation will be returmed 10 the Bicder propoasern unopened and will
not ba accepted.

TAXES | Exom plicr Mo, 20 -08-330380-540)

The City of Miami Baach iz exempt from all Federal Excise and State aales taxes and ae not 1o bs included in
the Bid prices, unkess atherwise eouied, Exemplion cerficates will be executed by the Procuremeant Dirsctor
Upon wirithen mecquest by the venckorn,

DELIVERY DATES

ienckors shoukd always state the number of days mouiresd befoms delsery of a product can be macs, or theay

should indicate the specilic date upon which delfeany will be made. Tha tima equired for delfery may bs one
of the mast ImpEotant conscerations In determining who shall be awanded the Bl In this regand, successful
Bickders will bo expected 10 dalver the malerials anc'or senvices they ane provicling within the specified time,

SHIPPING/DELIVERY POINT
Al Bicds am o be gucted with delhery as specified in the Bid to includs any shippang charges and cebeny changes
1o tha specified addmess. Any wvanations from this mouirment must be cleary coversd in tha vandor's Bid.

SAMPLES

Samplkes may ba mouested by the ity for tha purposs of product evaluation. When samples
are recuested, they will be held wntil after the award is macke uniess olherwiss specilied,

All sampes should be submitted to Procunsment Owision sniess instructed otharwiso, be
clearly markad "Sample” and be clearly bbeled with complete instructions for use. i a vendor




wishes 1o submit a sampie of his product for trial and use, the prociect must be presanted at no oost o
abligation e the Gty

SECURITY/BONDING REQUIREMENTS

A Bid Guaranty many be mouined 15 b submitted with formal sealed Bids or propasals in cenain instances, |f
a Bid Guaranty i required, the specific conditions conmtained in the Bid or BFRYRRC: will indicate the kind and
amount of securily, Whean a sscurity |5 reuired, a Bid will not be esecuted without it The principal types B
Guarantess am as folow:

1. Bid Deposit or Bid Bond: A cashied's o cerified check, or a Bid Bond signed by a recognized sumsty
company that is licensed 1o do business in the State of Flonda, payvable to the Gty of Miami Beach, for the
amount Bid iz mouired from all Bidders, This check or bond guarantess that a Biddar will accept the puchase
ancer or contract, as Bid, If it s sslected and awancied to a contract, Bldaer shall forfelt their Bid depasit 10 the
City shoukd the Bidder and Bicdder fail 1o accept the award City moerves the rght to mject any and all sursty
tander=d to the City. Bid depoaits ae retumad to unsuccessful Bidders within ten (100 days after the award and
successiul Bidder's acceptance of avward, If 90 days have passed after the date of the formal opaning of the
Bids, and no contract has been awarcied, all Bid deposits will be miurned on demandd

2. Performance Bond: A cashiers or certified check or Performance Bond from a recognizedt surety campany,
payabis o City of Miami Baach in the amount Bid s mouinsd only from the successful Brdder and iz mlained
by tha City until all tems, equipment andfor sarvices speciied in tha contract or purchase order have besn
conpeted ta the satlsfaction of the City. Perfommance Bondd will be fodetted to the Oty shoulkd the sucosssful
Bickder fail to caomply with the terms and conditions as sot forth in the specfications and awand,

3. Insurance: VWhenever a puchass ocker or contract egquires the vendor to pedom an instalation, repair,
or service on Sty property, it will be necessary for the vendor to fumish a cefificale evidencing nsurancs
coverages as may be required and naming the City az an additional insured.
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BID OPENING

Al formal Bids am openod and read publicly ot the Procumment Division, Bcated at Ciy Hall, 1700 Comention
Cantar Orive, 3rd Floor, Miami Beach, Flonda 23129, an the date and at the time shown in the Invitation for Bid
or Fequest for Propasal, All Bids are read akoud,

TABULATKONEG AND AWARDS

Al formal Bicds aee eviewed and tabulated by the Procurement Division for svalsation appeoyval by the requesting
department. Copias of abulations am availablke for myview o copes may be macks by the Procumemant Division
for a nominal cost (10 cents per pagsa).

Angone may inspect the Bids ten (10 days after Bid opening, by visiing the Procurement Diviskon. The Bl are
avaluated by the mauesting deparkment and Pocumment Division, Upon submission of the Bid tabulation and
mocommendation, the City Sommission shall award to the west and best Bdder or 1o the poposal desmed
most achantagecus o refer for acditional review of the Bol fabulation/proposal sumimarny anc recommenclation,
The City meserias the right to award em by lem or some or all lerns propossd, whichever is in the best intenast
of the City.

After the sward has besn made, the Diecior of Procument will Bsue a Purchase Ondier anclor conftract 1o the
succassul Bodder, The Ciy's accoplance of the Bidder's offer by the ssuance of a Pumchase Order or contract
ageament creatss a binding contract batwean the vendor and the City of Miami Baach.

Al successful Bockrs ae required to pedonm in accordance with the contract, puchass onder, specifications,
tarmns and conditions, or ba liable 1o the City for any damages caussd by the Bidder,

Cinca a Purchase Order has baen issued andfor contract agreamant has been signed. no changes may be
e in the terms and conditions of the onginal Bid submitted and accepted on goocks and services UNDER
MO CIRCUMSTANCES SHOULD A VENDOR FILL AN ORDER FOR ANY CITY DEFARTMENT WITHOUT A
PURCHASE ORDER. The City is under no oblgation to pay any vendor for dalveny of goods or senvices without
recelpt of & purchas: orcder,

The City Manager has boen authorized to utiize contracts awarded by the State of Florda, Miami Dace County,
and the School Board of Miami-Dade County, or Fedenal Ganeral Senvicas Administration.



RIGHT TO REJECT BIDS
The City of Miami Beach msenmes the ight to eect any o all Bios or any pant of any Bid and 10 wabe imsgulartes,
Any provision which if changed or wared would materially change the Bid cannat be waived.

The Clty reseres the nght to accept or et any specific tem or groupof tems on a Bk unkess the vendor
Statas that the enting Bid, or ary subsgroup most be accepled in Wotal IF a voancer Tecs that e has made a
mistake in his Bid, ha may comect the enmor before the date and the sat tims for Bid opaning.

HOW THE CITY PAYS
After a purchase crder has bean awarded 1o a vendor, four [4) steps remain befor the tanasction & competed.
These ans: (1) celkeny and acceplance of goodls or sewvieas, (2) epot of moesipt of goods or sernvices by using
cepartment, 2 billing by the wanckan and (4 peymant by The Gy,

DELIVERIES

An offizial iy Purchase Orcer is your authonzation o begin delveres, Al shipments 1© the Ciy of Miami Beach
must ba made 1o the looation ndicated on the purchase order. Delivenss may be required to be made to different
clepariments and divisions beated in vadouws parts of the Gy, Acceplance of delhvery |s based upon inspection

arcd appmwval by the moeiving departrment. The pumchase orcier number must appear on the shipping o delvasry
ticket. Failume to meet specified delvery schadules may mault n cancellation of the oder.

PAATIAL DELIVERIES
A daleeny normally must be made in the axact quantity called for on the Purchase Ordern Parial dalvenes,
heweesver, ane reouied and aocepted In some instances, The Sty will make payment on partial delkenies whanever
auitbeorized by the wsing depaiment anc will folcdw the same procecium as for full celeeeres, |0 the case al any
partial delbvary, the shipping tic ket and mecices must indicate the guantity being deliversd and not the quantity
orcered by the City,

12



14

VENDOR'S INVDICES
All invoices must be acdnesesd and maiked in dupicate onginal and one copy) toe

City of Miam| Beach

Finanaa Dapartmant

Accounting DiviEkn/Accounts Payable
1700 Convention Cenler Drive

Mlaml Beach, Florida 33139

Imeioss shaukd not be sent to the using department or 1o the Procuement Dvision, To do so may delay pay-
mont. Toensum prompt payment, imoces mest show: 1) Purchass Order Numben 2) complete descrptions
of the goods or services furnished: 3} unit and total prices as stated on the Purchase Order and freight chames,
if amy; 4 Cluantity: 5 emitance addess; & Peceral Employer |L.D. Number or Soclal Security Numbern, and

71 name of cepartment eoaeiving the commodities. In acddition, the imoice shoukd inchede the vendors insoce
number. Invoicas without the Purchase Order number will ks eturned to the wendor and will unneceasarnily delay
payment. Packing sliips andfor delvery moeipls must accompany celhery and will b used 1o verify involces,

PAYMENT

The vendor poehes payment from the City after delhvery and acceplance of the goods, or sevices and after he
has subamitted an arginad and o copy ol an imaoaice Tor bils goods or servces, Authoni@ed Gty pocsonne| from
the using departmeant will furnish the Accounting Division with evicenca that the commodities, or senices have
been moehed and accepted The Invoice with the Purchase Order NMumber s maiched with the City's ecebiing
mpert and a copy of the purchase order. A check i then issued for the amount doee the vendon The City malkes
everny effion to make paymeants againat propsdy documeanted invoices within thirty (20) days. In tha event them s
a celyy In payment, vencors should contact the cepatment ordering the goods or services,



VEMDO WISTTATICN

When seeking 1o ds business with the Ciy of Miami Beach, the Procumsment Division should be vour fiest point of
contact.

Thaugh not maquind, appointments am the preformesd method for acouanting the Proc unsment stalf with pour
busineas and will halp you o complete your businass with a minimum of kst opportunity, We suggest that inrial
visits be somewhat general, giving us an Intreduction to you and your prociect Ines. Subsequent vEls e cial
oppartunities o explain n cetall a sing ke fem o sevice that vou provicks, Line and buginess cands, catakogs,
and price lists am ahways helpful

VEMNDOR RESPONSIBILITIES

= Male sum your business name is placed on all desired Bid lists.

= Moty the Procuement Dvision of any narme, tekephons or acdcess change or changes In prociuct or servkces
offened,

= Read all detailed specifications and Bid documents, and comply with all instructions and reouired conditions.
Ay acklition, ceviation or omission may be grounds for disqualificatkon,

& Brddars and veondors who da ot fully uncerstand a mpouest shoukd conlact Procumment and ask for an
explanation from the buyer or supenvisor of the tem n question.

= Ot finm contract prices only. The Bid price shall be for complete instalation or celvery, reacly for owner's
v, and shall include all applcable fiaght and instaliation chamges, excepl whaen otherwise proviced,

= Submit Bids/proposals or whitten quotes on forms supplied by Procusment Division except a3 othanwiss
expesshy authorized in writing,

* Male sum an original signatum of an authorized mprszntatiee of the firm s on the invitation for Ceotes (IFCY
or Bid'Proposal Shest formas.

= Submit formal Bidssproposals o the Procurement Division kcated In City Hall, 1700 Comention Center D,
Miarmi Beach, Florida 231253 belons Bid opanirg trme - il 10 oo soowill sl in B being neturmesd onopoenec,



1@

= Prowvicke the proper quallty of prociect, When submitting an altermnate product, the Bekcer shall clieary KEntify
the procduct as .an aternate by crossing ool the product specilied and typing o printing the word albarmate®
and entering the unit price and the extansion in the same manner as Bidding upon the speciied product, and
further will Incluck: brochues descrbing the atternate, Bid onby those allemates equal 1o the Bems specified,

& Provicie a mazonable and compelitive price.,

= Prowidle, upon mouest, a scheduls for delivery of tems or senvices.

= Filt all orcers promptly and accurately, f you ae experencing probems in filling ocers’ contact and achvlss the
appropriade buyer immediately of the probeem so that mutually agmeabls solution can be workoed out.,

= Prowide informnation on new products, proceases materials, and provide demonstrations or sampla when
recyuestecd,

* Feview pravious Bid documents and etter quotes 1o delermine mouinments and prices.,

= Respond 1o all Bids, even if it iz a no-Bid. Failume 1o mespond will @ventually Bad to mmoval from the Bid kst

= Submit all necessary documents mauestad in the Bid catakogs, Bid sheet forms, affclavits, loenses, eta).

s Submit samples as mouested in the Bid,

= Sign and camfully eview all Bid documantz. | in doubt abowt what documrants eoguire a signature or ars
1o be completac and miurned 1o the City, conlact the appropriate Buyer, An unskyned or
incamplkete Bid is conscerd a nonmsponsie Bid and will nol e consiclered for award,

= Visit the Procumment Division aftar the Bids have been opanad and ewview your
competitors Bid,

s Tirmehy submit invoices that contain all of the inkarmation necessany ke Accounts Payvabde to expeditiously
process paymant.

= Don't Bidon contracts that your company cannct complele or cannot obtain the recessany bond for,

* Don't qualify a Bid in a manner contrary &2 the terms and conditions of the Bid documeant,
Example: f a Bid specifies a one {1) year contract pencd, don't Bid on a six month perniod.

= Don't supply miskeadng information,

* Don't ask o change vour Bid prices after a Bid has boen submitbed,




GIFTE

Pursuant o the "standard of Conduct for Public OfMicers and Em ployees of Agencias” In Fiorda Statutes
Chapter 112.343(2): "Mo public officer. employee of an agency, local govemment attorney, or candidate for
nesmination or ekctkon shall sohclt o accept amything of value to the ecipent, including a gift, kan, ewad,
promise of futum employment, favor or serice, bassd upon any uncerstanding that the wate, official action, or
jucigment of the public officer. employes, local gowemmment attorney, of candidate would be influencad thamsby®;
ancl Section 2-449 of the Ciy of Mlam | Beach Code: Every officer, officlal or employes of the City including
avarry mesrmiber of any board, commission or agency of the City, B exprssky prohibited om accepling, directly
or indirectly, from any person, company, firm or corporation o which any purchsss order or contract is or might

be awarded, any rebate, gift, money or anything of value whalsoever, except where ghen for the use and bene-
i el thes City.

REMOVAL FROM VENDOR/BIDDER LISTS
Aovancor meny be emporanky of permanently remosed from the vendor's st for

1. Fallurz to reply 1o thes (3 consscutive invitations on amy one clkass of tem or serdce. If vou do nol desiee
1o Bid, meturn the Bid imilation mcicating “MNo Bicd” ko acteon will be taken and you will neimean on the
active Bid list.

. Fallure 1o make celvery as promisech

. Substitution of other, infaior or subcontracted for meshancios,

. Failume to make aatislactony adjustments.

. Fallure, without good causs, 1o satlsfactonly perfonm in accondance with the terms and conditions of a
previous Cily contract,

M & 2 ra

INTERPRETATIONS

Linkss otherwize Aabed in b, any questions concerning conditions and specifications shoukd e submitted in
witing 1o the Proourement Diecton 1700 Comeantion Center Drive, Miami Beach, FL 33128, Fax (205] 872 7851,



INERECTION, ACCEPFTANGE & TITLE
Imspection and acoeplance will be at destination unkess otherwise proyvicied, Ttk tovor risk of oss or damage 1o
all iems shall be the meponsibility of the successiul bidder until acceplance by the buyar unkess loss or damage

results from negligence by the buyer

LEGAL REQGUIREMENTS
Feckeral, State, county and city bBws, odinances, rukes and regukatkons that in amy manner affect the items
covemd hemin apply. Lack of knowledge by the bidder will in no way bea cause for mlief from msponsibifity.

OSEHA

The bidder warrants that the product supplied o the Gity of Miami Beach, Flonda shall confonm in all mspocts
to tha standards a1 forth in the Occupaticnal Safety and Health Act of 1970, as amended, and the failue to
coxnply with this condition will be consicered as a breach of contract, Any fines eved because of inadequaces
tex comply with these mauimments shall b borme sokly by the biddar msponsibility

ANTI-DISC RIMINATION

The bidder certfies thal hedshe is in compiance with the non-discrimination clise contained in Section 202,
Executie Order 112458, as amendad by Executie Owder 11275, mlative 10 equal employment opportunity for
all persons without egact 1o race, colorn, Rigon, sex or national orkgin,

AMERICAN WITH DISABILITIES ACT

Crall (206 673 7420MOICE to equest materal in accessible format; sign Bnguage interpretens five days in
ackance whon possibie), or information on access ki persons with disabilties, For monm information on ADA
compliance please call Heidi dohnzon Wiight, Public Wores Department. at 23056873, 70a0.



LIABILITY, INSURANCE, LICENSES AND PERMITS

Whem biddars ame mouinsd (o anter o go onta Sy of Miami Beach propety 1o delver materials or perdorm
wiork or senvices as a result of a bid award, the successful bidder will assume the full duty, obligation and
expense of obtaining all necessary censes, permits and nsurance and assure all work complies with 2l
appleabls Dacde County and City of Miami Baach buikding code msguirsments and the South Frorgds Buiding
Code. The bidder shall ba liabke for any damages or bes to the City occaszionad by negloence of the biddar

for agent) or any persan the bicker has designated In the completion of the contact as a resull of his or her b,

SUBSTITUTIOMNS
The City of Miamd Beach, Florda WILL NOT acoept substitute shipments of any kind, Biclcens) = expecied to furnish
the brand quotsed in their bid once awanded, Any substitute shipments will bo mturmed al the bickker's expoanss,

FACILITIES
The Administration messrves the nght D inspect the boiders beilities at any tme with prior nodice,

BID PROTEST PROCEDURES

Bickders that ame nod selkected may protest any moeommendation for Contract awand in Accordances with City of
Miami Beach Ordinance Mo, 2002-2344, which establishes Procedures for resulting protested bids and proposed
awarcks. Protest not fimely pursuant to the mouiements of Ondinance ho, 2002-2344 shall be barrect,

ASSIGHNMENT

The contractor shall not assign, transfern, comey, sublket or athenwise dispase of this contract, inclucing any
or all of its right, littk o interst thenmin, of his or is power 10 execule such contract 1o any person, Company
or corporaticn withowt pricr writien consent of the Gty of Miami Beach.



ELIMINATION FROM CONSIDERATION
Contracts will nol be awarded 1o any person of firm which s in armears 1 the City upon any debl, laxes o
contracts which am defaultled as sursty or othenwvise upon any obligation to the Siby

ESTIMATED QUANTITIES

Estimaled quantities or estimated doflars, i prowvided. am for City guidance onby. Mo guarantes s expressed or
Implied as to quantities o dollars that will be ussd during the contract perdod, The Gty 5 ool obligated to place
ary oder for a gven amount subsecuent 1o the awand of this bid solicitation, Estimates am based wpon the
City’s actual meeds andior usage during a pevious contract penod. The City for purposes of detarmining the
ke blckler meeting specifications may use said estimates,

COLLUSHOMN
Bids froim melated parties, Whens two (2) o mone elated partles each subsmit a bid or propasal for any contract,
Such beds or propasals shall Be presomed 10 be colusie,

The fargoing pesumption may be rebutted by presentation of evickence as 1o the extent of awnership, control
arcd management of such miated parties in the preparation and submimtal of such bids o proposals, Related
partias mean bidders or proposers or the principals thesof which hawve a direct or indirect cwnarship indesst

In arcther bickder or proposer for the same contract, Biods or proposals found 1o be collusive shall be mpcted
Bidders or Propasers wha have beon kound to have engaged in collusion may be consicdensd non- meponsibe,
and may be suspended or debamed, and any contract msuling from collusive bidding may be tarminated for dafaukt.

REAZSONABLE ACCOMMODAT M

Im accordance with the Title Il of the Amencas with Dieabilites Act, any person mOuinng an accommodation at
the RFF cpening because of a dizability must contact Heldl Johnson Weight at the Public Weorks Department at
(205 G- foan,



GRATUITIES
Propossis shall not offer any gratuites, lavors, o amdhing of monetary walue to any official, empleyves, or agant
of the City, for the purposs of influencing consideration of this proposal

SHENED BID CONSIDERED AN QFFER

The signad bid =hall be considersd an offer on the pant of the bidder or contracicrs which offer shall be deemed
acceptad upon appraval by the Clity Commission of the City of Mlami Beach, Florda and In case of default In
tha par ol succassiul bickder or coplacics, alter Such acceptanca, tha Gty may proc oz the berms or ssrvens
from other soumces and hold the biddar or contractor maponsible for any excess cost oocasionsd or incurmsd
thereby, Adcitionally, the City may take egal actlon as deemed necessary,

TIE BIDS

Piase be advised that in acoomdancs with Floricla Statues Sectlon 287,087, rganding kEntical te bils, peference
will b ghvan 1o vendors cerditying that they have mplermented a dnoag free work place program. A cortification
form will be required at the time of Bid submission.

PUBLIC ENTITY CRIMES (PEC)

A parson or affikate who has bean placed on the convictad vendor list foliowing a conviction for publc entity
crimes may mat subimit a bad on a contract to provice any goods or serviees 1o.a public entlty, may not submit
a bid on a contrast with a public antity for the consinestion S repair al a public buicing or public work, may nol
submit bids on keasss of mal propenty to public entity, may not be awarded or parform work as contractorn, sup-
plier, subrcontiactorn, or consultant under a contract with a pulslc entity, and may not transact business with any
publiz eatity n excess of the threshold amount provicesd in Sec, 287,017, for CATEGORY TWO for a pencd of
25 maonths from the date of being placed on the convictad wandor list.




DETERMINATION OF RESPONSIVEN ESS
Destarrmination ol msponsyveinss laken place al the tme ol bid opening and evaluatiesn. In omer 1o e Coeomec
a msponsie bidder, your bid must conform in all matanial eepects to the mquiements stated in tha Bid/RFR
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